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PROPOSAL FORM 
 

PROFESSIONAL ENGINEERING AND ARCHITECTURAL SERVICES 

FOR  

ENABLING PROJECT - PHASE 1 

AT NEW HAVEN UNION STATION 

NEW HAVEN PARKING AUTHORITY 

NEW HAVEN, CONNECTICUT 

NHPA PROJECT #23-051 

 

 

       ______________________________ 

        Proposer’s Name 

  

      _________________________, 2024 

 

 

 

New Haven Parking Authority 

232 George Street 

New Haven, Connecticut 06510 

Attention: James Staniewicz, PE 

     Chief Engineer  

 

The undersigned, having inspected New Haven Union Station Campus sites and having become 

personally familiar with the local conditions affecting the proposed services and having examined 

the Proposal Documents dated May 2024 on file with New Haven Parking Authority which are 

incorporated herein by reference, hereby proposes and submits with this Proposal Form the 

following: 

 

1. Non-collusion Affidavit of Proposer 

 

2. Statement of Proposer’s Qualifications 

 

3. Statement of Items to be Discussed by the Proposer 

 

4. Equal Employment Opportunity Agreement 

 

5. Current Work Force Certificate 

 

6. Small/Disadvantaged/Minority Business Enterprise Utilization Certificate 
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The information in this Proposal is correct to the best information, knowledge, and belief of the 

undersigned.  It is submitted without collusion with any person, individual or corporation. 

       

______________________________________________________________________________ 

 Proposer’s Company Name 

 

______________________________________________________________________________ 

 Signature 

 

______________________________________________________________________________ 

 Printed Name of Signature 

 

______________________________________________________________________________ 

 Title 

 

______________________________________________________________________________ 

 Address 

 

______________________________________________________________________________ 

 Telephone Number 

 

______________________________________________________________________________ 

 E-mail Address 

 

           
 

State of ___________________________, County of ____________________________ 

 

On this __________________ day of ___________________, 2024 before me personally 

 

came ________________________________, to me known who did depose and say that  

 

he/she is __________________________________________________________________, 

 

of ____________________________________________________________________, 

 

the Corporation/Partner/Individual described in and which executed the foregoing instrument, and that such instrument 

is duly submitted on behalf of 

 

_______________________________________________________________________. 

 

 

       _____________________________ 

        Notary Public 



              NON-COLLUSION AFFIDAVIT OF PROPOSER 
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AT NEW HAVEN UNION STATION 
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State of _______________________ 

                                                               ss. 

County of _____________________ 

 

 

__________________________________________________________, being first duly sworn, deposes and says that: 

 

1. I am (individual, owner, member, partner, officer, director, representative, or agent) of 

______________________________________________ the Proposer that has submitted the attached Proposal;  

 

2. I am fully informed respecting the preparation and contents of the attached Proposal and of all pertinent circumstances 

respecting such Proposal; 

 

3. Such Proposal is genuine and is not a collusive or sham Proposal; 

 

4. Neither the said Proposer nor any of its members, officers, partners, directors, owners, agents, representatives, 

employees, or parties in interest, including this affiant, has in any way colluded, conspired, connived or agreed, directly 

or indirectly with any other Proposer, firm or person to submit a collusive or sham Proposal in connection with the 

contract for which the attached Proposal has been submitted or to refrain from proposing in connection with such 

contract, or has in any manner, directly or indirectly, sought by agreement or collusion or communication or 

conference with any other Proposer, firm or person to fix the price or prices in the attached Proposal or of any other 

Proposer, or to fix any overhead, profit or cost element of the Proposal prices or the Proposal price of any other 

Proposer, or to secure through any collusion, conspiracy, connivance or unlawful agreement any advantage against 

the New Haven Parking Authority by any person interested in the Proposal; 

 

5. The price or prices quoted in the attached Proposal are fair and proper and are not tainted by collusion, conspiracy, 

connivance or unlawful agreement on the part of the Proposer or any of its members, officers, partners, directors, 

owners, agents, representatives, employees, or parties in interest, including the affiant.  

 

6. No officer or employee or person whose salary is payable in whole or in part from the New Haven Parking Authority 

is directly or indirectly interested in this Proposal, or in the supplies, materials, equipment, work or labor to which it 

relates, or in any of the profits thereof. 

 

(Signed)_____________________________ 

 

   _____________________________ 

   Title 

 

Subscribed and sworn before me this ______ day of ______________, _________. 

 

         ____________________________ 

 

   ____________________________ 

   Title 

 

 

               My Commission expires ______________________________________. 
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STATEMENT OF PROPOSER’S QUALIFICATIONS 
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ENABLING PROJECT - PHASE 1  

AT NEW HAVEN UNION STATION 
NEW HAVEN PARKING AUTHORITY 

NEW HAVEN, CONNECTICUT 

NHPA PROJECT #23-051 

 
 

(Note:  To be submitted by the Proposer with its Proposal) 

 

All questions must be answered, and the data given must be clear and comprehensive. This 

statement must be notarized.  If necessary, questions may be answered on separate attached sheets.  

The Proposer may submit any additional information desired but complete each item on this Form 

even if just to reference other attached sheets. 

 

1. Name of Proposer. 

 

 

 

2. Proposer’s main office address, telephone number, and e-mail address. 

 

 

 

 

3. Proposer’s Form of Business Organization (e.g., corporation, LLC, partnership, sole  

proprietorship), when organized, and where organized. Please also provide proof of active 

status. 

 

 

 

 

4. List and provide copies of all relevant licenses, certifications, permits, and/or similar  

approvals. Include applicable dates of renewal and expiration.  

 

 

 

 

 

 

5.  General character of services/work performed by Proposer’s business. 
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6. How many years has the Proposer been engaged in business under its present firm or trade 

 name? 

 

 

 

 

 

 

         

 

 

7. Outline the background and experience of the Proposer regarding the proposed services. 

Note especially any relevant experience with transportation facilities of similar nature to 

New Haven Union Station Campus. Also note any relevant experience with renovations 

and repairs in historic buildings.  Identify the design disciplines which will be provided for 

this Project. Identify the key personnel who will have primary responsibility for the 

performance of the required services in the various fields of expertise involved. Provide 

professional license certifications and resumes noting professional and academic 

qualifications and experience.  

 

 

 

 

 

 

 

 

 

 

8.  Describe any proposed Subcontractors, and provide their qualifications, experience, and 

scope of services. Identify if any are minority-owned, woman-owned, disabled-owned, or 

small business enterprises, and provide certification. 

 

 

 

 

 

 

 

9. Provide the name, address, phone number, and e-mail address and/or letters of 

 references of at least three (3) references regarding your business qualifications. 

 

     

 



 

3 

 

      

10. Describe the Proposer’s ability to provide required insurance coverage (reference Section 

208 of  the draft form of agreement). 

  

 

 

 

 

 

 

 

11. Has the Proposer ever defaulted on a contract or breached a contract obligation?  If so, 

 state the nature of default or breach, status, and provide an explanation. 

 

        

 

 

 

 

12. Has the Proposer ever failed to complete any work awarded?  If so, provide an explanation. 

 

 

 

 

 

 

13. Has the Proposer ever been disqualified, ineligible, suspended or otherwise barred by any 

 applicable federal, state or municipal government?  If so, provide an explanation. 

 

 

 

 

 

 

14. Has the Proposer or any entity which it has or had common ownership ever filed for 

bankruptcy, receivership, or reorganization within the last ten years?  If so, provide an 

explanation.  

 

 

 

 

         

 

15. The Proposer may also include supplemental information of the Proposer’s choice such 

 as brochures, etc.  This supplemental information is in addition to the specific items 

 above and must be included as appendices. 
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The undersigned hereby represents that the above information is true and accurate to the best of 

their knowledge and further authorizes and requests any person, firm, or corporation to furnish any 

information requested by the New Haven Parking Authority in verification of the recitals 

comprising this Statement of Proposer’s Qualifications. 

 

 Dated at ______________________________________ this _______________ day of 

________________________, 2024. 

 

       ______________________________ 

        (Name of Proposer) 

 

      By: ______________________________ 

 

             Title: ______________________________ 

 

 

State of ___________________________, County of ____________________________ 

 

On this __________________ day of ___________________, 2024 before me personally 

 

came ________________________________, to me known who did depose and say that  

 

he is __________________________________________________________________, 

 

of ____________________________________________________________________, 

 

the individual, owner, member, partner, officer, director, representative, or agent described in and 

which executed the foregoing instrument and that such instrument is duly submitted on behalf of 

 

_______________________________________________________________________. 

 

 

       _____________________________ 

        Notary Public 
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STATEMENT OF ITEMS TO BE DISCUSSED BY THE PROPOSER 

 
PROFESSIONAL ENGINEERING AND ARCHITECTURAL SERVICES 

FOR 

ENABLING PROJECT - PHASE 1  

AT NEW HAVEN UNION STATION 

NEW HAVEN PARKING AUTHORITY 

NEW HAVEN, CONNECTICUT 

NHPA PROJECT #23-051 

 
 

Proposer’s Name: _____________________________________________________________ 

 

The Proposer shall include in its Proposal the following information, as a minimum, regarding the 

proposed services for Professional Engineering and Architectural Services for Enabling Project -

Phase 1 at New Haven Union Station.  If necessary, questions may be answered on separate, 

attached sheets.  The Proposer may submit any additional information as applicable and/or desired. 

 

1. Describe in detail the Proposer’s approach to accomplishing the work. Elaborate on the 

individual tasks as well as opportunities for phasing and bid packaging. 

 

 

 

 

2. Describe the organizational structure under which the proposed services will be performed and  

 identify and describe key personnel. 

 

 

 

 

3. Discuss specific experience with repairs and renovations in historic buildings. 

 

 

 

 

4. Discuss specific experience with transportation facilities, especially railroad stations.  

 

 

 

 

5. Discuss specific experience with providing and managing the variety of design disciplines 

encountered in this project.  
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Proposer’s Name:___________________________________________________________ 

 

 

6. Discuss history of, and proposed plans for, use of subcontractors (if any) and associated use of 

MBE/WBE/DisBEs, 

 

 

 

 

 

7. Discuss the proposed time schedule and timeline for completing the proposed services. 

 

 

 

 

 

8. Discuss in detail proposed fees for this project, including but not limited to hourly rates and any 

fixed fees. Proposed fees are subject to negotiation.   

 

 

 

 

 

9.    Note any exceptions to the draft form of agreement.  

 
 

 







SMALL, DISADVANTAGED* AND MINORITY** BUSINESS ENTERPRISE UTILIZATION 

CERTIFICATE*** 

 

The undersigned, having read the Proposal Documents and the requirements regarding the small (SBE), 

disadvantaged (DBE) and minority (MBE) business enterprises, hereby provides the following assurance 

of compliance.  Please attach a copy of the SBE, DBE and MBE Certificates. As of the date of the 

proposal opening, the Proposer intends to achieve this requirement as follows: 

___________________________________________________________________________ 

SMALL, DISADVANTAGED  

& MINORITY BUSINESS ENTERPRISE                 NATURE OF WORK               DOLLAR AMOUNT        

Company Name: 

 

Address: 

 

Contact Person/Tel./E-mail: 

 

SBE/DBE/MBE Category: 

Company Name: 

 

Address: 

 

Contact Person/Tel./E-mail: 

 

SBE/DBE/MBE Category: 

Company Name: 

 

Address: 

 

Contact Person/Tel./E-mail: 

 

SBE/DBE/MBE Category: 

 

The Proposer further certifies that, upon receipt of verification that the above-named firms, or other firms 

added or substituted in accordance with the Proposal Documents, are bona fide small, disadvantaged 

and/or minority business enterprises, it will execute a binding contract with such small, disadvantaged 

and/or minority business enterprises for the purposes of undertaking and completing the above described 

work. 

 

Date______________________20_____ _______________________________________ 

        Name of Proposer 

Official Address: 

 

_________________________________ By:____________________________________ 

 

________________________________________       Title:__________________________________ 

                  Affix Corporate Seal 
 
*Note: Refer to Title 49 of the Code of Federal Regulations for definition of Disadvantaged /DBEs. 
**Note: “Minority” groups are defined in Section 32-9n of the Connecticut General Statutes as “(1) Black Americans, including 
all persons having origins in any of the Black African racial groups not of Hispanic origin; (2) Hispanic Americans, including all 
persons of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culture or origin, regardless of race; (3) 
all persons having origins in the Iberian Peninsula, including Portugal, regardless of race; (4) women; (5) Asian Pacific 
Americans and Pacific islanders; or (6) American Indians and persons having origins in any of the original peoples of North 
America and maintaining identifiable tribal affiliations through membership and participation or community identification.” An 
individual with a disability is also a minority business enterprise as provided by Connecticut General Statutes § 4a-60g of the 
Connecticut General Statutes. 
 ***Note: This form is for listing Small, Disadvantaged* and Minority** Subcontractors and Suppliers of Materials. In the event 
the Prime Contractor/General Contractor is an SBE, MBE, WBE or DisBE, its status as such does NOT contribute to the SBE, 
MBE, WBE and DisBE subcontractors/suppliers of materials requirements.  
 

 (Attach additional sheets if necessary)                     


